QUANTSURV  /  LIBRARY
Payment notice preparation examples
Working template
Identify which notice mechanism applies before using either illustration. A prior compliant application may affect whether another default notice can be given.
Complete the fields using your own project records. Use the completed example on the Library page to see the intended level of detail.
Payer payment notice illustration
	Field
	Project record

	Parties / contract
	

	Cycle / due date
	

	Issue
	

	Sum considered due at due date
	

	Calculation basis
	

	Evidence
	





Payee default-notice preparation illustration
	Field
	Project record

	Separate scenario
	

	Initial check
	

	Proposed sum and basis
	

	Timing
	

	Draft and service
	



Using this document
Complete and check the project fields, amounts, dates and supporting references before issue. Verify the actual contract and applicable procedure. Keep a dated copy with evidence of delivery.
Library page: https://www.quantsurv.com/library/tools/payment-notice-preparation-examples
Construction Act payment notice provisions, as inserted in 2009: https://www.legislation.gov.uk/ukpga/2009/20/pdfs/ukpga_20090020_en.pdf
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